
 

AGUNG FITRIONO 

+62 8567 50 5758 | agungfitriono19@gmail.com | Bekasi | Purworejo, born 19 February 1995 

Human Resource Management Staff – 4 Years’ Experience In The Field 

ABOUT ME 
Currently studying at Pelita Bangsa University majoring in Law with prior experience as a Human Resource Management Staff 
for 4 years.  

Seeking for an opportunity to become an HRD staff. Must have 4 year of internship and freelance experience. Strong problem 
solving, employee placement, collaboration, and detailed evaluation skills. Have high communication, critical thinking, and 
empathy skills. 

 

EXPERIENCE 

2023-2025 :  Administrative Staff - LSP MSDM Kompeten Indonesia (current position) 

 Manage Archives. 

 Manage Stationery. 

 Correspondence. 

 Data Entry. 

 Verifying Data for Certification Participants. 

 Prepare Documents for Certification Activities. 

 Printing BNSP Certificates and Distributing them to Certification Participants. 

 Filling Documents. 

 Making Periodic Internal and External Reports. 

 Carry out other tasks assigned by direct supervisor or management. 
 

2021-2023 :  HR Staff – PT Benua Intan Kudapat  

 Manage the effectiveness of employee relations. 

 Acquire and retain outstanding employees. 

 Manage employee compensation and benefits. 

 Implement safety and health-based measures. 

 Manage current and future recruitment needs. 

 Ensure the law applies to every employee.  

 Manage training, learning and development, and onboarding to improve work skills. 

 Manage administrative tasks such as employee data to payroll. 

 Ensure there is an evaluation for each performance. 
 
2017-2019 :  Operator Visual Check - PT Musashi Auotopart Indonesia Mfg  (2 years) 

 Perform manual visual inspection of products. 

 Operate machines/equipment and use materials to carry out activities in the visual inspection process. 

 Fill out logbooks, batch records and other documents required in the visual inspection process, and 
ensure the implementation of the process in accordance with the SOP. 

 If there is a production problem or failure, discuss it with Production Staff and Production Supervisor to 
investigate the cause and find a solution. 

 Maintain machines/tools for the visual inspection process in a qualified and validated state, and used 
correctly. 

 Maintain production assets (machines/equipment and rooms) in the visual inspection process in a good, 
clean, and maintained condition. 

 Carry out other tasks assigned by direct supervisor or management. 
 

2015-2017 :  Operator CNC Machine – PT NSK Bearing Mfg Indonesia (1,5 years) 

 Operate the CNC machine based on the existing SOP. 

 Ensure that the briefing process is completed. 

 Ensure the operation on the machine has met the company's target. 



 Ensure that the report of work results must be made based on facts. 

 Establish good communication with coworkers. 

 Maintain work safety and security among fellow employees. 

 Perform minor maintenance work for CNC machines to keep them performing well. 
 

2013-2015 :  Operator CNC Machine – PT Showa Indonesia Mfg (2 years) 

 Operate the CNC machine based on the existing SOP. 

 Ensure that the briefing process is completed. 

 Ensure the operation on the machine has met the company's target. 

 Ensure that the report of work results must be made based on facts. 

 Establish good communication with coworkers. 

 Maintain work safety and security among fellow employees. 

 Perform minor maintenance work for CNC machines to keep them performing well. 
 

EDUCATION 
2022-Now :  Bachelor of Law (Pelita Bangsa University, Bekasi) 
 GPA 3.9 of 4.0 ( 6th Semester ) 

 
2010-2013 :  Automotive Engineering (SMK N 1 Purworejo, Purworejo) 

GPA 9.1 of 10.0 

Languages : English: native speaker 

Hard Skills :   

 Ms. Office ( Word, Excel, Power Point ) 

 Database management 

 Micro Teaching 

 Understanding of Labor Regulations 
 

Soft Skills :  

 Good Communication Skills 

 Ability to Analyze Problems 

 Project Management Skills 

 Adaptability 

 Ability to Motivate and Inspire 

 Ability to Manage Conflict 

 Networking Skills 

 Evaluation and Measurement Skills 

 Leadership Skills 

 Time Management Skills  

 

CERTIFICATION 

BNSP :  DOMESTIC APPRENTICESHIP MENTOR ( Nov 2022 – Nov 2025 ) 

 
 
 
 
 
 
 
 
 
 
 
  



 
 

 
 

 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 



 

 

 
 
 



 

 
 
 
 
 



 
 
 

 



 
 

 
 
 
  



 
 
 
 
  
 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 



 



 
 

 

 
 
 



 
  
 

 
 
 



 


