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SUMMARY  

  

Professional with 2 years of experience in Export-Import (EXIM), committed to optimize the transaction process. Has experience as 

a Quality Assurance which strengthens the ability to maintain product quality standards. Active as a volunteer in vaccination activities, 

showing dedication to community service. Interned as an In-bound and Out-bound admin, developing skills in logistics management 

and administration. Able to communicate well and work together in a team, and ready to face challenges in a dynamic work 

environment.  

  

EXPERIENCE  

  

Staff Exim PT. Yasunli Abadi Utama Plastik  August 2022 - August 2024, Bekasi Jawa Barat Indonesia  

• Create BC 4.0, 4.1, 2.7 Documents in CEISA System  

• Familiar with CEISA and CEISA 4.0 Modules  

• Communication to Customs regarding Gate-In and Gate-Out, as well as SPJM (Red Line Notification Letter) Documents  

• Inputting and Checking Incoming Goods Documents from Vendors  

• Pairing Receiving System  

• Preparing Daily and Monthly Reports  

• End of Month Subcont Closing  

• Ensure that the documents are in accordance with the goods sent to the customer  

• Coordination between related sections, such as PPIC, ENGINEER, DELIVERY, WAREHOUSE, BEACUKAI   

• IT Inventory  

Data Entry and Report Vaccines POLRES METRO BEKASI  April 2021 - April 2022, Bekasi, Jawa Barat, Indonesia  

• Input and ensuring that vaccine participant data is inputted correctly.  

• Vaccination health team support, Ensure logistics are fulfilled in vaccination activities.  

• Assist participants who are constrained by certification.  

• Ensure that medical tools and equipment are fulfilled.  

• Recapitulate attendance of Vaccination officers and participants.  

• Documenting activities, Coordinate with the police, and activity organizers.  

• Create Activity Reports and report to POLDA, POLRES, and POLSEK online.  

• Compile and send accurate vaccination activity reports to POLDA, POLRES, and POLSEK .online for each activity, improving data 

accessibility and reducing processing time by 20%.  

Operator PT LG Electronics Indonesia  June 2020 - December 2020, Bekasi, Jawa Barat, Indonesia  

• Supplying monitor material to the production line while checking the quality of the material   

• Install PCB and Power Supply to the monitor module  

• Screw the PCB and Power Supply, and make sure nothing is overlooked  

• Installing Taping on the module, Screwing Back Cover on the module and installing Production sticker  

• Performing Product Repair, Cleaning the work area, in order to avoid work accidents  
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Quality Assurance Quality Control PT. Kao Indonesia  March 2019 - March 2020, Karawang, Jawa Barat, Indonesia  

• Prepare Check Sheets and Tools for Product Analysis.  

• Create Blue Water and NaCl Solutions, Store Product Analysis Results.  

• Sample Products from the Production Line.  

• Report to the QC Line and MT.  

• Record Time, Batch Number, and Product Code.  

• Measure Product Dimensions, Appearance, and Raw Materials, Input Analysis Results into SAP.  

• Fill Out Check Sheet Documents Before Use, Create a Product Storage Report.  

• Dispose of Products Stored for 3 Years.  

• Implemented a Comprehensive QA/QC Framework: This enhanced product reliability, decreased defect rates by 25%, and improved 

customer satisfaction by systematically identifying and rectifying root causes within production processes.  

  

Operator PT.TD Automotif Compressor Indonesia  June 2017 - June 2018, , Bekasi, Jawa Barat, Indonesia  

• Fill out the Daily Check Sheet of the engine before running.  

• Turn on the air pressure, engine and add engine oil before operating the mac.  

• Ensure product type and raw material according to planning.  

• Operate the machine from raw material to semi-finished, from one machine to another machine.  

• Ensure product quality according to company standards.  

• Ensure no jumping process, by checking before after.  

• Perform STOP, CALL, if there is abnormal on the machine, Checking product dimensions.  

• Accumulate and create a report on the production results obtained before the shift change.  

• Perform 5S after work and ensure cleanliness and safety in the work environment.  

• Create Kaizen and contribute suggestions.  

• Improved machine output by 15% through regular calibration and maintenance, ensuring continuous production quality and 

adhering to safety standards over a 12-month period.  

  

EDUCATION  

  
S-1, Information Technology  

Pelita Bangsa University • Jl. Inspeksi Kalimalang No.9, Cibatu, Cikarang Sel., Kabupaten Bekasi, Jawa Barat 17530  

• Oktober 2020 - Agustus 2024 • 3.29  

Sains  

Bina Karya High School Palembang • Agustus 2013 - Mei 2016  

  

COURSEWORK  

  
Balai Besar Pengembangan Latihan Kerja  

BBPVP BEKASI - Kemnaker RI • 2017  

• Basic Computer Knowledge Problem Solving Good Communication Customer Service Skills Network Mastery Multitasking Skills   

Documentation Skills Mastery of Related Software Tool Usage Skills Independent Learning Skills  

  

    

ORGANIZATION  

  



Member Purna Paskibraka Indonesia (PPI) Kota Palembang • August 2015 -October 2024 Palembang  

• Developing Leadership, Fostering and Establishing Brotherhood.  

• Organizing Social Activities, Maintaining the Values of Pancasila.  

• Participating in State Activities, Providing Education, Supporting Paskibraka Activities.  

Member Pramuka Dewan Saka Bhayangkara SU II 2015-2016  Palembang  

• Self Development, Shaping the character, personality, and mentality of members to become strong, disciplined, and responsible 

individuals.  

• Practical Skills, Train skills such as self-defense, first aid, and the use of police tools.  

• Community Service, Raising awareness of the importance of community service, especially in maintaining security and order.  

• Social Service, Conducting social service activities such as cleaning up the environment, blood donation, or helping disaster victims.  

  

SKILLS  

  
Export Documentation  

Import/Export Operations  

Communication   

Negotiation  

Administrative Skills  

Microsoft  

Measuring tool   
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